
 

Special Education General Information For Parents  

Starting the 2020-2021 School Year 
 

This document is intended to provide an overview to parents regarding special 
education services related to the reopening of school buildings for the 2020-2021 school 
year.  
 
Sycamore Community Schools will continue to ensure that students with disabilities have 
access to a free appropriate public education (FAPE).  To the greatest extent possible, we 
will ensure that each student with a disability can be provided the special education and 
related services identified in the student's Individualized Education Program (IEP).  Our top 
priority will remain the health and safety of our students, staff, families and community.   
 
PLEASE NOTE:  The contents of this document are subject to change as directives are provided by 
governing authorities and/or health officials or as environmental conditions change.  
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General Guidance 

● Students with disabilities will follow the same guidelines and protocols as all other 
students with special consideration given to meet their individual needs.   
 

● Students who are entitled to instructional and related services through an IEP or 
504 Accommodation Plan who choose to enroll in the virtual classroom learning will 
receive supports and services necessary to the greatest extent possible.  IEP and 
504 teams, including parents, will be required to convene an appropriate meeting to 
consider supports and services necessary to ensure the district meets the student’s 
individual needs.  IEP teams will determine what special education and related 
services will be provided in accordance with the student’s individual IEP, based on 
the instructional delivery model that is selected by parents (i.e. face-to-face or 
virtual classroom).  It is important to note that IEP services intended to be provided 
within the school environment may not be able to be replicated in the virtual 
setting.  Special education instruction and related services will be provided in 
accordance with the individual student IEPs either virtually or face-to-face, as 
determined appropriate by the IEP team.   
 

● In addition to following the district and building established health and safety 
precautions, staff will wear additional personal protective equipment when 
supporting students with special needs who are unable to wear protective facial 
coverings (as per the student Facial Covering Waiver), or will be unable to adhere to 
social distance measures.   
 

● School nurses will review all health plans prior to reentry into school buildings and 
identify additional safety protocols as needed, which may result in revisions to the 
student’s health plan. Parents will be contacted to discuss potential revisions.   
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Logistics: Special Education Services Face-to-Face 

● Special education staff will follow building protocols and procedures as outlined. 
○ Considerations will be made to accommodate individual student needs, such 

as health/medical procedures, supporting nutrition (i.e. tube feedings), 
personal hygiene support, etc.   

● Group sizes will comply with state and local regulations, and students will be 
cohorted in groups as much as possible to reduce the increased risk of exposure to 
other environments  

○ Cohorts of students will need to be kept together to the greatest extent 
possible which may require, in some circumstances,  alternative methods to 
access general education classes. 

● Multiple groups may use a shared space only when the area is large enough to allow 
for all students and their respective desks to be 3 to 6 feet apart when teacher and 
students are wearing masks.  The groups should not combine for activities at any 
time. 

● Special education teachers and related service providers will schedule services to 
support as little movement of students to and from classroom areas as possible.   

○ Schedules will be developed that maximize time in a single classroom and 
minimize the number of rooms visited each day.   

○ Schedules of service providers will also be considered to support 
minimization of the number of rooms visited each day.  

● Designated spaces in the resource room areas should be used for small group 
instruction 

○ Face coverings and protective barriers will be used when appropriate.  
○ Instructional staff will wear clear face masks/shields, or additional personal 

protective equipment (i.e. gowns)  as needed. 
○ Clear barriers will be used for small group instruction and individual 

assessments as needed. 
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Exposure Prevention Strategies 
Special education services are oftentimes delivered in a small group setting with hands-on 
support.  Special education teachers and service providers will take care to reduce any 
unintentional exposure by: 

● creating supplementary aid and manipulative kits for each student as needed 
○ laminate supplemental aids so they can be easily sanitized and reused 
○ consider items that are individualized and cannot be shared 
○ consider items that are commonly used and plan for cleaning protocol, or 

access to additional or alternative items to meet needs (example:  fidgets) 
● strategically scheduling students 

○ limit variation of student groupings student cohorts will remain in place to 
the greatest extent possible 

○ minimize number of resource staff working with a particular group of 
students 

○ adhere to district guidelines regarding number of students and staff in a 
specific location at any time 

● facilitating safe small group activities 
○ adhere to social distancing requirements to the greatest extent possible 
○ ensure sanitization of space before and after each small group 
○ use dividers if students need to work in close proximity to complete 

activities 
○ wear appropriate face coverings at all times during small group instruction 

● supervising transitions 
○ follow district guidelines and building procedures 
○ enforce social distancing of students in hallways and other common areas 
○ provide visual supports or schedules that highlight social distancing when 

transitioning between classrooms or activities 
 
 
Specially Designed Instruction (Including Related Services) 
Special Education Teachers & Related Service Providers Should: 

● provide indirect services virtually when possible (collaboration with staff) 
● provide direct service minutes in alignment with the IEP schedule of services 
● provide direct services virtually during school day if possible and appropriate for the 

student  
● adhere to district expectations for PPE and scheduling to minimize 

cross-contamination & exposure to multiple environments 
● maintain assignments, activities and videos of lessons in the virtual platform if used 
● maintain accurate contact/service logs, documenting minutes provided 
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Face-to-Face & Virtual Classroom: 
Provision of Resource, Co-Teaching, and Inclusion Services 

● Special education teachers will follow the general education guidance and complete 
lesson plans for each resource class whether virtual or face-to-face.   
 

● Special education and general education teachers will collaborate to ensure lessons 
are designed to meet the needs of all students. 

○ Collaboration will include review of student needs that may require 
differentiated instruction to meet the needs of students whether instruction 
is virtual or face-to-face 
 

● To the greatest extent possible, each student with a disability will be provided the 
special education and related services identified in the student’s IEP. 
 

● For students in Virtual Classroom Learning, teachers will 
○ follow instructional guidelines outlined for all teachers providing services 

within the virtual classroom environment 
○ provide direct instruction through scheduled live virtual sessions as 

appropriate 
■ if a student is not attending, or is unable to participate during 

scheduled sessions, the IEP team will convene to address 
■ sessions will be scheduled outside of direct instructional time within 

the classroom to the greatest extent possible 
○ provide links to virtual platforms and materials for lesson participation 
○ upload weekly lesson materials to the designated platform (BlackBoard) 
○ document student attendance and and participation 
○ collect data & monitor progress on IEP goals and objectives  
○ request IEP meeting to address any concerns with progress on IEP goals, 

objectives, or in the general education curriculum 
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Community Based Instruction 
While we continue to monitor the community spread of COVID-19 as the school year 
resumes, we will suspend our community based instruction.  After the first quarter of the 
2020-2021 school year, we will reevaluate the risks associated with resuming community 
based instruction, and determine if it is safe to resume.  Parents who have students 
involved in community based instruction will receive an update regarding the status of this 
instruction for the second quarter of the 2020-2021 school year.   
 
Work-Based Learning in the Community Setting 
While we continue to monitor the community spread of COVID-19 as the school year 
resumes, we will suspend our community based work study experiences.  After the first 
quarter of the 2020-2021 school year, we will reevaluate the risks associated with resuming 
community based instruction, and determine if it is safe to resume.  Parents who have 
students involved in community based instruction will receive an update regarding the 
status of this instruction for the second quarter of the 2020-2021 school year.   
 
Work study experiences will be provided, to the greatest extent possible and as 
appropriate, within the school environment.  Health and safety precautions and 
assessment of risk will be utilized to determine when and if students will return to 
community based work study opportunities.   
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Documentation of Services in the IEP 

● The student’s schedule of special education and related services should be 
accurately documented in the IEP to reflect what supports and services the student 
requires for FAPE whether attending school face-to-face or virtually. 

● Students with disabilities will have available an instructional day commensurate 
with that of students without disabilities.   

● For students attending face-to-face instruction, a Distance Learning Plan for 
services should be documented within the deliberations of every IEP outlining how 
services will be implemented if the district moves to remote learning. 

● IEP and ETR meetings will proceed virtually, adhering to legal timelines, due to the 
limitation of visitors inside all school buildings. 

 

 
 
Monitoring Progress 

● Whether face-to-face or virtual, special education teachers will monitor the 
progress of each student on their caseload regularly (i.e. grade books, data 
collection, etc.) and determine what, if any, additional supports may be needed for 
each student to continue progress in the general education curriculum and/or on 
their IEP goals and objectives. 

○ considering alternative strategies/supports to ensure continued progress 
 

● Special education teachers should, after other interventions have been 
unsuccessful, request to convene an IEP team meeting to address lack of progress. 
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Times of Building Closure 
Upon notice that a building or district buildings are closed: 

● contact/service logs will be maintained by special education staff 
● material distribution procedures should be followed by service providers 
● remote learning guidelines and Distance Learning plans will be followed 
● IEP and ETR meetings will proceed virtually throughout closure, adhering to legal 

timelines  
● virtual classroom instruction will continue as scheduled unless state or local health 

mandates prevent services from being provided 
 
Remote Learning Preparation 
Special education teachers and related service providers will consider supplementary aids, 
manipulatives, or equipment that may need to be prepared for students to take home, or 
have at home in the event of an unexpected building closure.   
 
All staff will be required to follow the guidelines established for remote learning for all 
Sycamore staff.   
 
Recovery Services  

● When school resumes, and teachers have adequate time to collect baseline data, 
IEP meetings will be held and will address student-specific needs resulting from the 
closure of school buildings during the 4th quarter of the 2019-2020 school year.  On 
a case-by-case basis, this might include discussions of COVID-related recovery 
services or a need for extended school year (ESY) services.  IEP teams should: 

○ review relevant data to support discussion regarding student progress and 
present levels on IEP goals and objectives 

○ determine what services, if any, are needed 
○ document the discussion and decision in a Prior Written Notice including 

parent and team member input, data review details, outcome of meeting 
including any services deemed necessary with start/end dates, frequency, 
duration, area of services, and goals services will address. 
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